
 

 

 

 

 

Appendix 1: Western Power’s Environmental and Land access Assessment 

procedure 
 

1. Environmental and land access assessment  

1. Brief description 

This Procedure defines the process, responsibilities and tools for assessment and management of 
environmental and land access impacts during planning and design. 

1.1 Related policies 

This Procedure is made under and supports the Safety, Health & Environment (SHE) 

Management System Standard (EDM 32254910). 

1.2 Introduction 

Western Power activities have the potential to impact the environment and the community, 
either directly or indirectly through: 

(i) accessing private property 

(ii) clearing native vegetation 

(iii) disturbing native and/or Protected Fauna or their habitat  

(iv) disturbing or polluting groundwater and/or surface water; including impact to 
catchments and/or Water Resources of High Value 

(v) increasing noise emissions 

(vi) disturbing Aboriginal and other cultural heritage sites 

(vii) emissions and/or waste, or 

(viii) changes to visual amenity. 

This Procedure outlines the process, responsibilities and tools for assessment and management 
of environmental and land access impacts during planning and design.   

1.3 Scope 

This Procedure applies to all Western Power Employees involved with business activities 
undertaken in connection with Western Power operations, including the examples listed 
below: 

• construction of new transmission and distribution lines, communication facilities 
and associated infrastructure 

• extension of existing transmission and distribution lines or communications 
facilities 

• modifications to existing transmission and distribution lines or communications 
facilities 



 

 

• construction of new transmission and distribution substations 

• demolition and decommissioning of any of the assets listed above 

• construction of or modification to depot facilities (e.g. construction of a new 
building or chemical storage area). 

2.  Details 

2.1 Roles and responsibilities 

The Head of SEQT is responsible for: 

(i) providing overall governance and support to the Senior Leadership Team and Employees 
to meet the requirements set out in this Procedure; and  

(ii) the development and maintenance of all related work instructions, guidelines and 
training material in support of this Procedure and its requirements. 

Formal leaders and Employees are responsible for: 

(i) ensuring compliance with the requirements of this Procedure. 

The SEQT Environment, Safety and Planning Assessment Team Leader is responsible for: 

(i) providing oversight to, and facilitating input from, relevant subject matter experts in 
Environmental Impact Assessment (EIA), heritage, land access and approvals to support 
this Procedure and relevant work instructions; and  

(ii) strategic, project and site-specific environment and land access impact assessment and 
recommendations.  

Land Access Specialists (Stakeholder and Communications Function) are responsible for: 

The provision of land access services including: 

(i) attendance at JPTs and other land access project support meetings; 

(ii) land access constraint analysis at the initiation, planning and scoping phase;  

(iii) coordination and management of notifications, approvals and negotiation services at the 
planning, scoping phase and pre-execution phase;  

(iv) desktop and in-field support during the execution and close-out phase; and 

(v) desktop and in-field support during maintenance, field operations, non-network (i.e. 
depot and property management) and decommissioning phase. 

SEQT Assessment and Approvals Specialists are responsible for: 

(i) providing subject matter expertise to support the implementation of this Procedure by 
Western Power Employees and contractors. 

Project Managers are responsible for: 

(i) ensuring that environmental impacts are mitigated consistent with the procedures and 
work instructions that support this Procedure by seeking relevant subject matter 
expertise to manage environmental, heritage, land access and approval obligations; 

(ii) engagement of SEQT Assessment and Approvals and land access specialists at the 
initiation, planning and scoping phase; 



 

 

(iii) budgets and scheduling of land access notifications, approvals and negotiations during 
planning, scoping and execution phase; 

(iv) budget and scheduling compliance activities associated with land access commitments 
during commissioning, close-out and operations. 

Designers are responsible for: 

(i) using the SHE Assessment Filter and seeking relevant subject matter expertise to manage 
environmental, heritage, land access and approval obligations through design and 
planning in accordance with this Procedure and the work instructions that support it. 

3. Requirements 

3.1 Planning and Design Process 

In the planning and design phase of the project lifecycle the following process and 
accompanying tools should be followed to determine and fulfil environment and land access 
requirements. 

3.2 SHE Assessment Filter 

The SHE Assessment Filter identifies many of the key constraints in the consideration of line 

route options, site selection and asset placement.  

The SHE Assessment Filter can be accessed in SPIDAWeb once the Filter Training has been 
completed (refer to the SHE Assessment Filter Work Instruction (EDM 30056816)).  

Note: the filter is a tool to identify common environmental and land access constraints and 
should not be relied upon to identify all requirements. Where in doubt, refer to 
environment@westernpower.com.au following these provisions.    

3.3 Environmental and Land Access Impact Mitigation  

In line with the Western Power Enterprise Risk Management Standard and the principles of AS 

5577 – 2013 Electricity network safety management systems, if it is not reasonably practicable 

to eliminate the risk, it must be managed to as low as reasonably practicable (ALARP),either 

avoiding the potential impact, or minimising the impact through the design phase.  

Where an impact has been identified, evidence of its mitigation must be documented and the 
level of risk shown to have been reduced to as low as reasonably practicable. Documented 
evidence may take the form of any or all of the following; 

(i) risk register 

(ii) EIA 

(iii) desktop assessment 

(iv) land access / stakeholder consultation reports, files notes, meeting minutes and the like 

A series of procedures and work instructions supporting this Procedure provide the 
information required to assist Employees in managing their obligations when planning, 
designing and scoping network projects and programs. 

3.4 SEQT Assessment and Approvals Team Engagement 



 

 

Where potential impacts are identified that require subject matter expertise, an Outlook 

request form or an Environment and Land Access Advice Request Form (EDM 41056646) must 

be completed and submitted to the SEQT Assessment and Approvals Team via 

environment@westernpower.com.au with the relevant information including: 

(i) completed request form 

(ii) a preliminary scope of works 

(iii) the SHE Assessment Filter report 

(iv) location plans or drawings 

An SEQT Assessment and Approvals Specialist will be allocated to provide assessment and 

approvals support in accordance with the adopted Operating Model (1 July 2018).  

SEQT Assessment and Approvals will acknowledge the request within one (1) working day and 

subject to all necessary information being submitted will provide further assessment advice 

within ten (10) working days. For more complex projects, such as major Capital Works and 

customer funded projects, the assessment timeframe may be longer based on the project 

timeframe, as agreed with the Project Manager. 

The assessment will generally be provided via the Environment inbox, a SEQT Desktop 

Assessment or JPT meeting minutes depending upon the scale of the project.  

3.5 Internal Subject Matter Expert Engagement 

The SEQT Assessment and Approvals Specialist may recommend that internal subject matter 

experts are engaged to provide specialised environment, heritage, land access or property 

support to the project.  

The SEQT Assessment and Approvals Specialist will identify requirements to the project team 

at the earliest stage of the project. In accordance with internal SEQT process, and where 

required the Assessment and Approvals Specialist will advise the Land Access Specialist, 

Community Engagement Specialist (Stakeholder and Communications function) and Property 

Specialist (Property and Fleet function) that the project team will require their specialist input 

(refer to the Land Access in Design, Planning and Execution Work Instruction EDM 46814072). 

3.6 SHE Contract Services Panel Engagement 

The SEQT Assessment and Approvals Specialist may recommend that the SHE Contract Services 

Panel is engaged in accordance with the SHE Contract Services Panel Buyers Guide to undertake 

further detailed assessment (i.e. spring survey).  

Where a Contract Panel service is required a scope of work will be prepared by the SEQT 

Assessment and Approvals Specialist upon receipt of the information provided in section 3.4 of 

this Procedure. 

Contracted deliverables provided by the preferred supplier are to be reviewed by the SEQT  

Assessment and Approvals Specialist and accepted by the Project Manager. Recommendations 

of the deliverables, if acceptable to Western Power, should then be included in the Works 

Planning Report or Customer Connections Agreement. 

3.7 Obtaining Environmental and Land Access Approvals 









 

 

Appendix 2: Environment and Land access Approval Work Instruction 

 

Environmental and Land 
Access Approvals 
This work instruction provides the legislated and application process requirements for environmental 

approval and approval to access land vested or owned by other parties 

2.    Parameters 

This work instruction provides guidance on the requirements and application processes to obtain 

common environmental and land access approvals. As external approval processes can impact 

delivery times, costs and design outcomes it is important that an assessment of required approvals is 

undertaken as early as possible in design and planning in accordance with the Environmental and 

Land Access Assessment Procedure (EDM 43022113). Any external approvals obtained must be 

recorded in the Guardian Permits Register. 

3.    Instructions 

3.1 Main Roads  

An initial notification of works in writing must be submitted to Main Roads Western Australia (MRWA) 
outlining the proposed works that will result in the need to access a road reserve under MRWA 
control.  

 
A Utility Services Management Agreement (USMA) may be required if the works are within a Control 
of Access Road, a State Road in a rural / regional area or within a bridge / structure. This will include 
commercial and legal obligations which will require review and acceptance in accordance with the 
‘Authority to Execute Documents’.  
 
Below are the steps to follow when submitting an initial notification to MRWA: 
 

 Prepare an initial Notification letter to MRWA using the template (EDM 42754865). 
 

 Send the notification to enquiries@mrwa.wa.gov.au and save the initial notification and any 
associated email correspondence in the Guardian Permits Register. 

 Upon review of the notification of works, MRWA may impose conditions and requirements. 
Once a response is received from MRWA, review any technical requirements that may be 
specified and factor into the project design and cost estimate. 

 Prior to execution and in addition to the notification of works, the Project Manager must also 
submit to MRWA:   

• An Application form for Utility Service Providers  

• A traffic management plan 



 

 

• Site photos 

 In general, MRWA Approval to access must be obtained in writing at least 15 working days 
before starting work. If stipulated, ensure the approved and final design drawings are sent to 
MRWA at the completion of the works.  

 For major projects, early engagement with MRWA is recommended to ensure that any 
potential constraints on land under its control are avoided or mitigated prior to the execution 
phase.   

3.2 Local government managed roads  

 Formal approval is not required however a Notification of works (EDM 34174076) must be 
submitted to the relevant local government authority at least 10 days before works commence 
in a local road reserve (excluding inspections). 

 Early engagement with the local government authority for major projects is recommended to 
ensure that any potential constraints on land under its care and control are avoided or 
mitigated prior to the execution phase.   

 Contact relevant local government in which the road reserve is located.  

 Confirm notification requirements including any standardised forms required to be completed  

 Refer to the Local Government Authority’s restoration and reinstatement specification. This is 
to be read in conjunction with specific requirements from respective local government 
authorities. 

 Traffic management plans to be approved by the Local Government Authority (if required) 

 Complete a Notification Letter for Local Government Template Letter (EDM 34174076).  

3.3  Rail reserves/corridors 

 Approval is required for works proposed within rail corridors which are either owned or managed 
by a rail operator prior to access or works being undertaken. In some instances, notification of 
works outside the rail corridor is requested by rail operators however this is not mandatory. 

 To avoid unnecessary delays, preparation and lodgement of an application should occur during 
the scoping phase for new projects and a minimum of 5 months prior to commencement of 
programmed operational and maintenance work. 

 Approvals are valid for a period of 12 months. If the work has not commenced prior to the expiry 
date on the approval letter the applicant is required to reapply. 

 For volumetric works (like for like replacements) the cross-section plans required on the checklist 
must be substituted with the PTA cross section plans A/B or C that can be marked with the 
height, distance from rail line and other relevant information in accordance with the PTA-Arc 
Infrastructure Access Form (EDM 34276032)  

 For works that require access to the railway reserve closer than three metres from the nearest 
running line, a Track Access Permit will also be required for all persons working in the three-
metre zone unless special permission is granted by the rail manager. 

 Authorised work 3 to 5 metres from the railway track does not require a Track Access Permit 
however a safety observer is required when working with large machinery that is capable of 
protruding within the three-metre zone with no temporary barriers or fencing. 

 The appropriate rail authority must be notified prior to commencing any overhead construction 
work outside the 3m zone that may reduce the height clearances for trains. 





 

 

If there is another railway line or spur in the area which is not listed above, make sure there is contact 

made to the relevant rail company for that line. For country areas, contact the rail superintendent or 

inspector. 

3.4 Dampier to Bunbury Natural Gas Pipeline Corridor (DBNGP) 

 Written approval from the Department of Lands is required to access the DBNGP. The 
conditional approval will contain any conditions considered necessary for the works to proceed 
in a safe and technically sound manner. Note: All other high pressure and gas distribution 
pipeline infrastructure is managed through the Dial Before You Dig (DBYD) process. Contact 
should be made with the relevant pipeline owner / operator where there is an interface with 
planned works.  

 The application process is estimated to take a minimum of two weeks from when the 
application is submitted, depending on the nature of the application.  

 When proposing works in the DBNGP corridor, an application form is required to be submitted 
to the Department of Lands infrastructure.corridors@rdl.wa.gov.au, detailing: 

• the area where access is required 

• the type of works to be carried out 

• time frame for commencement and completion of the works 

• a map showing the location of the works 

• the company or party responsible for the works, and 

• the company’s sealing clause where applicable. 

 As part of the application process, indemnification will be sought from Western Power for all 
proposed works within the DBNGP corridor. Once an executed Deed of Indemnity (DOI) is 
received by Department of Lands (DoL) conditional approval may be granted after which 
Western Power will be required to contact DoL or their representatives as indicated in the 
approval letter to organise a field maintenance officer to accurately mark the pipeline and to 
supervise the works. Conditions of approval may also include: 

• safe work methods 

• personnel inductions 

• environmental guidance for reinstatement of the corridor 

• relevant work permits issued by the DoL 

• responsibility for costs 

• powers of inspection 

• responsibility for damage 

• liability and indemnity 

Note: any conditional approval granted under section 41 of the Dampier to Bunbury Pipeline 

Act 1997 does not provide any further land access approval required from any underlying land 

owner or other interest holder to access the land concerned.  



 

 

3.5 Aboriginal Heritage 

Aboriginal heritage management refers to the preservation on behalf of the community of places and 

objects customarily used by or traditional to the original inhabitants of Australia or their descendants. 

The Aboriginal Heritage Act 1972 (WA) and the Aboriginal and Torres Strait Islander Heritage 

Protection Act 1984 (Commonwealth) governs Aboriginal heritage in Western Australia.  

 

Through the maintenance of existing electricity infrastructure or the construction of new 

infrastructure, Western Power can potentially disturb or destroy sites that are culturally important 

or have historic or scientific significance. If these sites are damaged or destroyed there is a loss of 

heritage and potential risk of prosecution under the Acts that serve to protect these sites.  

 

By being aware of this potential and by investigating the nature of our impacts, heritage sites can be 

avoided or Ministerial permission sought to disturb them where necessary. 

 

All Western Power works shall be designed, planned and conducted to avoid disturbance of 
Aboriginal Heritage Sites, where practicable. Where an Aboriginal Heritage site is identified and 
cannot be avoided it shall be sent to environment@westernpower.com.au for further assessment 
and advice, noting the following: 

 

 The works must be initially assessed by the SEQT Environmental, Safety and Planning 
Assessments Team in accordance with the Department of Planning Lands and Heritage - 
Aboriginal Heritage Due Diligence Guidelines and in accordance with the relevant Noongar 
Standard Heritage Agreement (refer to the Reference Documents section for EDM reference 
to the individually executed NAHA). 

Note: The SEQT process of assessing proposed works not within a NAHA area that have the 

potential to impact an Aboriginal Heritage site is the same.     

 Where assessed by SEQT as being required, Western Power will send a completed NAHA 
Activity Notice Template (EDM 50840258) to the relevant Aboriginal Land and Sea Council.  

 Within 15 business days the relevant Aboriginal Land and Sea Council will assess whether an 
Aboriginal Heritage Survey is required and advise Western Power accordingly.   

 If a Survey is required, the relevant Aboriginal Land and Sea Council will detail the 
arrangements including survey dates and cost estimates in its response to the Activity Notice 
and once agreed, commence the Survey within 25 business days of their Activity Notice 
response. A Survey Report will be presented to Western Power 35 days after the final date of 
the survey, with recommendations as to how Western Power can proceed with the works.     

 Where it is concluded that impact to a site is unavoidable, the consent of the Minister may be 
sought under section 18 of the Aboriginal Heritage Act 1972 to impact the Site by giving notice 
to the Aboriginal Cultural Material Committee (ACMC) accompanied by the information as to 
the intended use of the land and Sites on the land.  

 It is recommended that all s.18 applications are prepared by a suitably qualified SHE Contract 
Panel supplier.  

 Notice should be given using the s.18 Notice Form (EDM 41855487) and providing the 
necessary project information, ethnographic and archaeological reports as deemed necessary 
by the SHE contract panel supplier.  



 

 

 If consent is granted to disturb a site, any conditions set by the Minister shall be adhered to by 
Western Power and any contractors. 

3.6 European & Cultural Heritage  

Cultural Heritage Significance means aesthetic, historic, scientific, social or spiritual value for 

individuals or groups within Western Australia. Cultural heritage significance may be embodied in a 

place itself and in any of its fabric, setting, use, associations, meanings, records, related places and 

related objects. A place may have diverse values for different individuals or groups.   

 

The Heritage Act 2018 governs heritage in Western Australia.  

 

 European heritage sites and areas of cultural significance identified on the State Register of 
Heritage Places, Local Heritage List or Local Heritage Inventory may require approval from the 
Heritage Council of Western Australia and local government authority in consideration of the 
design, construction, decommissioning, operation or maintenance of the network. 

 Where a heritage site cannot be avoided or works are proposed directly adjacent to a heritage 
site or precinct an application is required to be submitted to the Heritage Council of Western 
Australia. 

 For works adjacent or requiring access to a site listed on a Local Heritage Inventory contact the 
Planning Department of the relevant local government authority to determine any local 
approval requirements.     

 For works adjacent or requiring access to a State registered heritage place a State Government 
Development Referral Form, State Government Agency Development Referral Checklist, 
relevant site plans and documentation is required to be submitted to the Heritage Council of 
WA info@stateheritage.wa.gov.au for assessment and approval prior to commencement of 
works 

 A determination by the local government can take up to 3 months, while the Heritage Council 
of WA can take up to 6 weeks to process therefore the referral should be submitted early in 
the scoping phase of projects or upon identification in the 12 monthly forward works program.     

3.7  Development Application – Western Australian Planning Commission (WAPC); 

Metropolitan Redevelopment Authority (MRA); Local Government Authority (LGA)  

1. Western Power is generally exempt from obtaining planning approval from local government 

authorities for network related transmission and distribution works.  

2. Planning approval may however be required for works located within the Metropolitan Region, 

Peel Region Scheme and Greater Bunbury Region Scheme subject to the existing zoning and 

use of the land. Planning approval is generally required for non-network related works such as 

Western Power depots.  

3. Works within areas governed by other planning legislation such as the Metropolitan 

Redevelopment Authority Act; Hope-Valley Wattleup Redevelopment Act and Swan-Valley 

Planning Act are also likely to trigger a requirement to obtain planning approval. 

 4. Prior to considering submission of a development application to the Western Australian 

Planning Commission (WAPC) or Metropolitan Redevelopment Authority (MRA) it is 

recommended that the project is referred to the SEQT Environmental, Safety and Planning 

Assessments Team for further review. 



 

 

5. Where a development application is required under a Region Scheme, Redevelopment Act or 

for non-network activities (i.e. depots) it must be accompanied by a site plan, cross-sections 

and a report detailing the scope of works submitted with the relevant application form and 

submitted to the Department of Planning, Lands and Heritage (as delegates of the WAPC) via 

the relevant local government authority or the MRA if works are within an MRA boundary.  

6. A development application is required to be determined by the WAPC within 60 days (90 days 

if advertised). If all relevant details are not provided with the initial development application 

the timeframe for determination may extend up to 6+ months.   

7. In general, local government planning approval is not required for works on the network. 

However, there remains a requirement to consult with the local authority under s.60 of the 

Electricity Corporations Act. See Example DA Exemption Letter. 

8. Whilst built assets must comply with the Building Code of Australia, Western Power is generally 

exempt from obtaining a building permit (pursuant to s.70 of the Building Act) for network 

assets. Where public access is permitted (i.e. head office; some depot locations) a building 

permit is required.  

3.8 Environmental Approvals 

 Where any section of proposed work has been identified through the SHE Assessment Filter as 
potentially impacting native vegetation, water resources, habitat, threatened species of flora 
and fauna or have the potential to cause contamination, the design must be initially assessed 
by the SEQT Environmental, Safety and Planning Assessments Team in accordance with the 
Environment and Land Access Assessment Work Instruction (EDM 41866349). 

 The SEQT Environmental, Safety and Planning Assessments Team will assess the potential 
impact in further detail and provide advice in respect to the application and approval 
requirements. Required external environmental approvals may include: 

• State environment referral, assessment and approval under Part IV of the Environmental 
Protection Act 

• Native vegetation clearing permits 

• Permit to Take flora and fauna under the Biodiversity Conservation Act 

• Federal environment approval under the Environmental Protection and Biodiversity 
Conservation Act 

• Approval to construct within surface and groundwater protection areas 

• Storage and handling of chemical and hazardous substances 

 Whilst Western Power has a number of existing permits, licences and exemptions which allow 
self-management of some environmental impacts, where they exceed existing regulated 
conditions, further stakeholder and/or regulator referral may be required. 

3.9 Swan River Trust (Department of Biodiversity and Conservation)  

 Notice a permit is required to be obtained from the Department.  

 If the works within the Development Control Area are of a value less than $10,000 Western 
Power will not require a permit. 



 

 

 A Form 7 Application for Swan River Trust Permit (EDM 41779267) is required to be lodged with 
the Department of Parks and Wildlife’s Rivers and Estuaries Division Statutory Planning branch. 
The standard timeframe for a permit to be issued is 3 weeks. 

 The following information should be included: 

• Completed application form, including written consent of the landowner(s) 

• detailed written description of the proposal 

• Location details (i.e. address, lot number, nearest cross street, etc.) 

• Map of the subject area clearly indicating the location and nature of the proposal 

• Photographs of the site 

• Details on any discussions had with other government agencies regarding the proposal 

• Proposed timing of the proposal 

 In addition, some types of permit applications may require additional information. 

Proposals involving structures, construction, excavation, infill or retaining 

• Scaled plans and proposal specifications (including materials, colours etc.) 

• Method of construction 

• Details on how environmental risks associated with the works will be managed 

• Proposed works costs 

Vegetation removal 

• Number of trees 

• Specific location of trees/vegetation (illustrated on an aerial or other photo, or detailed 
plan) 

• Species 

• Written justification for vegetation removal / trimming 

Temporary structures 

• Proposed installation time period 
 

Note: Western Power has a conditional permit for vegetation and asset maintenance works in the 

Swan River Trust area (EDM 48293537), subject to notifying the DBCA 10 days prior to 

commencement of works. This permit does not apply to works requiring a Development Application 

under the Swan Canning Rivers Management Regs 2007. 

  

3.10 Private Landowners (Notice of Entry)  

 A Notice of Entry (EDM 34075950) is required each time Western Power enters land, except in 
situations where Western Power enters land: 

• For a purpose and Western Power has previously provided a Notice of Entry for that 
purpose; 

• In an emergency situation (see section 48 of the Energy Operators (Powers) Act) 1979; 



 

 

• In accordance with specific land entry rights contained in a written legal agreement 
between the land owner (or occupier) and Western Power; 

• To perform minor or routine maintenance or extension works to Western Power’s 
distribution network located on a street under the control of a local or other statutory 
authority and where the use or surface of the street is unaffected by the works (see 
section 46(12) of the EOP Act); and 

• Owned by Western Power or where Western Power has a registered interest in the land 
providing Western Power a legal right to enter the land (e.g. an easement).  

Note: A written Notice of Entry is to be provided even in situations where the land owner (or occupier) 

verbally agrees or consents to Western Power entering the land and can be issued by any employee 

working on behalf of Western Power. 

 A Notice of Entry must: 

• Be written 

• Identify the land owner or occupier (as applicable) 

• Identify the land Western Power seeks to enter 

• Provide the date(s) of entry (specified date(s) to be as precise as possible) 

• Specify Western Power’s purpose for entry. 

 Unless Western Power is required to enter land urgently to correct an electricity supply defect 
then Western Power must provide the land owner (or occupier) with a Notice of Entry at least 
5 days before entry. The 5-day notice period commences when the Notice of Entry is delivered 
to the land owner (or occupier). If the method of delivery is mail then mail delivery times must 
be considered. 

 If Western Power enters land urgently to correct an electricity supply defect then Western 
Power must provide the land owner (or occupier) with a Notice of Entry as soon as reasonably 
possible following entry. 

 A Notice of Entry can be provided to: 

• The land owner. This is the person(s) and/or entity(ies) listed as registered proprietor(s) 
on the land’s certificate of title; and/or 

• The land occupier.  This is a person(s) and/or entity(ies) who inhabits the land. It is 
commonplace for the land owner and occupier to be the same. 

 If the land owner and occupier are different then a common-sense approach must be adopted 
to determine who the Notice of Entry should be provided to.  The Notice of Entry should be 
provided to the party who will be most affected by Western Power’s land entry (e.g. if the land 
is leased then the Notice of Entry should be provided to the land occupier). 

 A Notice of Entry can be provided to the land owner (or occupier) by: 

• Personally delivering the Notice of Entry to a person aged 18 years or over at the land 
who identifies themselves as being either a land owner or occupier (this includes a 
person identifying themselves as an agent, representative, employee or other 
authorized officer of the land owner or occupier); 

• Posting the Notice of Entry to the land owner(s) at the land owner(s) address(es) noted 
on the land’s certificate of title; or 



 

 

• Affixing or displaying the Notice of Entry to a noticeable part of the land for at least 5 
days in situations where the land owner is outside Western Australia and the land is 
vacant. 

 Documentation evidencing the provision of the Notice of Entry to the land owner (or occupier) 
must be retained. All evidence should be retained physically and electronically in an 
appropriate titled EDM file. 

 The evidence which should be retained will depend on the method used to provide the Notice 
of Entry. Set out below are the items which, at a minimum, should be retained for each delivery 
method. 

Delivery by post 

 If the Notice of Entry is provided by post then a copy of the Notice of Entry together with a 
written record of: 

• Time and date of posting; 

• Method of posting (i.e. express, ordinary, registered etc.); 

• Physical place of posting; and 

• Name of Western Power personnel who physically posted the Notice of Entry. 

Delivery in person 

 If the Notice of Entry is provided in person then a copy of the Notice of Entry together with a 
written record of: 

• Time and date of delivery; 

• Name of Western Power personnel who physically delivered the Notice of Entry; 

• Name of the person(s) who received the Notice of Entry; 

• Capacity of the person who received the Notice of Entry (e.g. land owner or occupier or 
an agent, representative etc. on their behalf); and 

• A copy of any written acknowledgement if the person receiving the Notice of Entry 
acknowledged receipt in writing. 

Affixing or displaying notice 

 If the Notice of Entry is affixed or displayed on a noticeable part of the land for at least 5 days 
then a copy of the Notice of Entry together with a written record of: 

• How Western Power has come to the understanding that the land owner is outside 
Western Australia; 

• Why Western Power considers the land to be vacant; 

• Time and date the Notice of Entry was affixed/displayed to the land and then removed; 

• Photographs showing the Notice of Entry affixed/displayed on the land; and 

• Name of Western Power personnel who physically affixed/displayed the Notice of Entry. 

Duration of notice 

 As noted above, a Notice of Entry must specify the purpose of Western Power’s entry onto the 
land (e.g. surveying for transmission line).   








